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Company & Site sharing  

A Certification Body (CB) can;  
· Create & edit audit reports for any site created by or shared with them

· Edit, assign audit ownership and create users for any site or company created by or shared with them

· Add audit schedule content for any site created by or shared with them
· Edit & update site & company names/addresses for any company/site created by or shared with them
CBs cannot edit any site record, company record or audit record for a site that isn’t shared with or created by them
Gaining Access
In the event of a site transferring to a new CB, the new CB must request access to the site record from BRCGS before any administrative actions can be completed for that site.
Site access requests should be made via the CB Query Form. 
The form requires the requesting CB to confirm which company will be the owner of the site’s next audit report - and how that company was identified. 
The audit owning company of the site’s next audit may not be that of the preceding audit. 
If audit ownership has been identified based solely on the information pre-configured in Directory, site access will be declined. 
CBs must establish which company will be the next audit owner based on information provided by their client.
Identifying if a site record is shared with your CB 
All site records are visible to all CBs in the Sites tab of the Companies area. 
The final column ‘Shared (Y/N)’ describes if a site is or isn’t shared with your CB
When to request site sharing
A CB can request access to a site at any time. However BRCGS suggest only requesting access after;
1. The audit owning company of the site’s next audit has been established
2. The next audit date confirmed with an auditor assigned
[bookmark: _GoBack]
	Doc ref
	Version
	Last edit date
	Last author

	NGD0007
	1.1
	May 10th 2022
	Antony Harrison



image1.png
BREGS




