Next Generation Directory user guide BRCS

Audit sharing
The BRCGS Directory allows an audit owning company to ‘share’ their audit record
with other companies on the Directory.

The audit record includes;

* Allinformation from the most recently conducted audit

» PDF versions of the report, certificate and any supporting documents added
by auditing CB

» Access to previously conducted audits for the same site and Standard

+ Detail of reasons for expiry and confirmed future audits (if added by the CB)

Sharing is configured at company level & allows all account holders for the recipient
company to view the audit record. Users cannot however edit or re-share audit
records shared with them.

Sharing is effective immediately on configuration and can be rescinded by the
owner (or the recipient company) at any time, again with immediate effect.

Audit records can also be shared with Certification Bodies — however the recipient CB
will not be able to edit the shared record.

Sharing an audit record with a company

1. From the Audits area — use the search tool to locate the audit record to be
shared. Searches can be conducted using the site code, name or Audit ID.

| Q

Audit Id Site Site Code Certification Body Program Owner

2. Select the quick-menu in the far right column (displayed as three dofts),
followed by Sharing to open the sharing area

test

Site User Test 52 BRCGS Food BRC Test 2019-05-10 2020-10-09 Certificated Current

3. Use the search tool to find the company (or Certification Body) the audit
record is to be shared with
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4. Once the appropriate company is located, tick the Share box in the far right
column to complete the process

SHARED WITH

Example| Q

D Name Type Country Address

158872 Example Company LTD Company UNITED KINGDOM Street Name Example
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